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The Probation Journal is committed to encouraging a broad range of perspectives and welcomes 
submissions that promote anti-discriminatory values, policy and practice whilst enhancing an appreciation 
of diversity.  This guidance has been developed to support these aims and specifically to support authors in 
avoiding discriminatory language and inferences. The Probation Journal Editorial Board is explicitly 
committed to supporting writers, whether practitioners, managers, researchers or academics.  
 
Title: Who is your research about? Who does the paper focus upon? Is there a specific group, or 
community that the submission concentrates on? Perhaps include the group or community within the title. 
If the study only includes young men, how could this be reflected in the title?  
 
Key words: Does your paper consider particular communities or capture specific issues regarding diversity 
or discrimination (for example, disability, Turkish offenders, homelessness, class, gender). If the discussion 
highlights significant anti-discrimination issues try to capture these within the keywords.  
 
Introduction: The purpose of the introduction is to begin to draw out the aim of your study, research or 
analysis. Can you highlight any anti-discrimination issues that were anticipated, or expected to be 
examined? For example, a study considering the experiences of asylum seekers and sentencing might raise 
cultural issues, immigration experiences and attitudes to the police or the legal system based on previous 
experiences in other countries.  Identifying diversity and discrimination issues within the introduction can 
assist the reader to consider their relevance as the paper progresses.  
 
Literature reviews: Exploring the literature that already exists within a field helps set the context for 
specific research and discussion. It can also highlight gaps within the research or the limitation of the 
current literature. For example, risk assessment and recidivism tools can adopt a gender neutral approach 
to applying research findings. Does the literature for your topic recognise specific needs or cultural 
variations; are their gaps in research on specific groups or particular experiences according to class, race, or 
age for example? Or is there literature that identifies particular findings for different groups, for example, 
individuals with mental health issues, drug or alcohol abuse or literacy issues.  
 
Reporting results: Methodologies that are developed within an ethical framework are likely to 
appropriately accommodate matters of diversity and discrimination. Can the ethical dimensions of the 
research be highlighted? When setting out the methodology there is an opportunity to provide a 
breakdown of who has been involved in the research. Information about the sample starts to tell the reader 
about the identity and characteristics of participants. Ideally, gender, race and age should always be 
included. Does you research focus on a specific community? Women, Asian men, people with learning 
disabilities? Sometimes it is not always possible to gather all characteristics of a sample. Acknowledgment 
of this and barriers that have contributed to this are useful to highlight. If information is not available does 
this limit the application to specific groups?  
 
Designing a methodology that is inclusive and not discriminatory can be complex. Are there limitations 
within the methodology that would benefit from being highlighted? For example, a sample of 300 service 
users of which 25 were women. Are there explanations as to why and how this impacts on the analysis of 
the data and the potential findings?  
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Inclusive research findings and discussion: 
The Probation Journal has a mixed readership that includes practitioners, managers, trainees, students, 
academics and policy makers. We strongly encourage authors to make the links with good policy and 
practice and ways that policy and practice can be developed. This can include identifying poor or 
unacceptable practice. The hope is to enhance awareness and insight and enable informed and inclusive 
discussions. Does your research help develop specialist knowledge? Can your analysis help minimise 
discrimination in practice? Does you research raise local needs or experiences? Knowledge helps build 
confidence.  
 
Barriers, limitations, problems – are there any?  
Whether it is undertaking research, developing a new service, creating a new programme or modifying a 
current approach, it is useful to consider what has hindered or caused difficulties. This can help raise 
awareness and factors that can contribute to exclusion, discrimination, and prejudice. Barriers or specific 
issues could include, for example, levels of literacy, mental health, and language or communication issues. 
Is it appropriate for questions about how a service or intervention might be experienced or accessed by 
individuals, groups or communities to be considered?  
 
Inclusive language: Being sensitive and inclusive of difference and diversity will help to broaden the 
relevance of your writing. Descriptions and terminology that you use in your writing is also important. For 
example, different jurisdictions may use different race and ethnicity terminology for either using collective 
descriptions, like Black and Asian or Minority Ethnic (BAME) or more individualised descriptions (for 
example, second generation Asian men). Internationally, different jurisdictions have different specific racial 
terminology. For example, Aboriginal male would be context specific for research undertaken in Australia. 
Non-white is not appropriate because it implies that white is normative. The term offender is problematic in 
that no one is simply an offender all of the time, past present and future. Sensitivity should be displayed in 
using the term so that it does not imply a full description of the individual. The same considerations also 
apply to the use of terms like sex offender.   
 
Reflective practice: An important part of criminal and community justice work requires in-depth knowledge 
of our own backgrounds and experiences. Can your writing enhance other’s own personal knowledge of 
themselves or does the topic warrant a reflection of your own identity and experiences?  
 
Role titles: Probation officer1 is the generally recognised role title for staff supervising offenders. However 
it can exclude other practitioners groups including Probation Service Officers. Offender Manager is a 
collective term, although has an ideological dimension. Our preferred terminology is probation practitioner 
(or worker or staff depending on the context). This captures the professional role and does not exclude 
different grades of staff. If your research/writing is about a specific grade then you may feel it is more 
appropriate to use the individual role titles to distinguish.  
 
Conclusions: Drawing a paper to a conclusion is an opportunity to bring all the key elements of the paper 
together. Can generalisations be made or are some conclusions unique to specific groups or communities? 
To what extent can the conclusions be applied to different people with different needs? Can the learning be 
applied to other groups? Or are the findings not appropriate to apply to particular individuals? 
 
 
 
 
 

                                                      
1
 Do not capitalise role titles eg ‘probation officer’ ‘police officer’ See Notes for Contributors for more 

information on style and formatting.  
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Contact Details 
Please contact the editor or any member of the board (details on the inside front cover of the Journal) if 
you have any queries. If you wish to request a copy of the ‘Notes for Contributors’ or ‘Writing for 
Publication’ please contact Emma Cluley, Managing Editor.  
 

 
All submissions should be sent via our on-line submission website: 

 
http://mc.manuscriptcentral.com/probation-journal 

 
Lol Burke, Editor,  

Emma Cluley, Managing Editor 
Probation Journal 

 
Email:  prbjournal@btinternet.com 

Web: http://prb.sagepub.com/  
Twitter: @ProbationJnl 
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