
Preface

WHAT IS THE PURPOSE OF THIS
BOOK?

Whether you just started your first teaching assignment or you have years
of experience in the classroom, you are working hard to become a suc-
cessful educator. To help you accomplish this goal, The Teacher’s Ultimate
Planning Guide first presents a summary of the research on successful
teaching and then shows you how to achieve it—how to design effective
curriculum, prevent and manage student discipline problems, make the
most of limited time and resources, handle parent pressures, and much
more. This comprehensive guide goes beyond the day-to-day planning
and execution of teaching tasks and shows you how to have a thriving
teaching career. Creating and maintaining a thriving teaching career
demands continual learning, teaching, reflecting, and sharing. These four
activities are the roots of both professional and personal growth. This 
ultimate planning guide shows you how to take control not only of your
classroom but also of your career and your life.

WHY DO YOU NEED THIS BOOK?

Studies have found that teachers report some of the highest levels of occu-
pational stress. As a result of this extreme stress, over half of all new teach-
ers leave the profession within their first seven years of teaching, and most
of those leave within their first two years. Many teachers leave midcareer
due to frustration with their jobs and teacher burnout. Those midcareer
teachers who might suffer from teacher burnout but choose to stay in the
classroom often lower their teaching performance, sometimes to a bare
minimum, to get by. This attrition of new and experienced teachers, cou-
pled with weakening teacher performance, is alarming, especially as we
face a growing teacher shortage.

Occupational stress is often caused by not having enough skills to do
your job well. In colleges and in emergency teacher preparation programs
now in place in many states to help alleviate the growing shortage, pro-
spective teachers are taught how to instruct but receive little training in
management. Consequently, they are not prepared to handle the myriad of
responsibilities and challenges they will face on a daily basis, including

xi

Burke-A01  24/5/2002  02:55 PM  Page xi



managing large groups of children by themselves. Therefore, many teach-
ers, especially those who enter their classrooms for the first time, are not
prepared for all the “other things” that teachers do. No matter how many
hours they log in student teaching, many still are not prepared to teach.

Even teachers with several years of experience under their belts may
not have mastered the art and science of teaching. Many teachers acquire
their teaching experience in what is often described as a “vacuum,” receiv-
ing little mentoring and coaching from seasoned educators. Most of their
learning comes from painful, stressful, frustrating years of trial and
error—conditions not conducive to mastering the skills needed to become
successful educators. For these beleaguered teachers, this book will
reaffirm what they have learned on the job that is effective and supportive
of successful teaching, and it will give them what they still need to learn
to be the best teachers they can be.

WHO SHOULD READ THIS BOOK?

Teachers of Grades K-12, including all subjects and areas of specialty, such
as special education, art, music, and physical education, should read this
book, especially teachers who are

• Teaching for the first time, including student teachers
• Experiencing change in their work assignment or work environment
• Reentering the field after several years
• Feeling stressed and burnt out from teaching

This book also provides administrators and school board members
with invaluable information for shaping policies and procedures in ways
that will ensure teacher success. It also provides a framework for colleges
to use for preparing prospective teachers. The epilogue is written specifi-
cally for school leaders at every level.

The information in this book is also useful for students who are con-
sidering a career in education, thus making it a great resource for college
and high school career placement offices.

IN WHAT SETTINGS CAN YOU USE
THIS BOOK?

This book is written as a resource for teachers who need more support in
becoming successful educators. It is intended for use as

• A comprehensive planning guide for classroom teachers and spe-
cial subject area teachers already employed in a school setting

• A guide for a staff development seminar
• A textbook for teacher recertification courses
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• A prerequisite, supplemental reference guide, or textbook for stu-
dent teaching

• A supplemental text for classroom management, teaching meth-
ods, or curriculum planning courses

• A textbook for teacher induction programs sponsored by state 
education departments, professional associations, school systems,
or schools

• A guide for mentor-teacher and lead-teacher training programs

WHAT ARE THE BENEFITS OF USING
THIS BOOK?

This comprehensive planning guide shows teachers how to become suc-
cessful educators, helping teachers increase their competence and produc-
tivity and avoid burnout and early attrition. The desired results of teachers
using this book are reduced faculty turnover and increased school stabil-
ity, which would save schools money and improve student achievement,
leading to the ultimate benefit of this book—more successful schools.

WHAT ARE THE BOOK’S SPECIAL
FEATURES?

Special features of this book include

• Objectives at the beginning of each chapter
• A summary at the end of each chapter
• Unique questions in every chapter that promote reflec-

tion and personalize the text for each reader
• Success Tips, denoted in the text by a hand ringing a bell,

to help teachers work more efficiently and effectively
• True Stories, denoted in the text by an apple on a stack

of books, to illustrate points made in the text and to
offer additional success tips

• Resources for Successful Teaching, denoted in the text by
a pair of glasses beside a book, which includes master
copies of lesson plan book pages, easy-to-use checklists,
lists of professional organizations, and more

HOW CAN YOU GET THE MOST 
OUT OF THIS BOOK?

To get the most out of this book, it is important to thoroughly answer 
all the questions posed in each chapter and to record your answers in a
notebook. To answer some questions, you may need to consult existing
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school documents; keep these in a folder near your notebook so that 
you can easily refer to them as needed. You will also need to have your 
lesson plan book handy for Section II, Your Action Plans. The Re-
sources for Successful Teaching section at the end of this book has master
lesson plan book pages that you can photocopy and place in a three-ring
binder for this purpose. Feel free to modify these master pages as you 
see fit.

WHERE CAN YOU SEND FEEDBACK
ABOUT THIS BOOK?

Please e-mail your comments or questions about this book to the author,
Lisa Burke, at LMB9@yahoo.com. All feedback is welcome, especially
information about what you found most helpful in this edition and what
you would like to see improved in future editions.
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